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Welcome to the world of Zoom!
Whether you're looking to host a
virtual event, attend a meeting, or
simply connect with friends and
family, Zoom has got you covered.
Let's dive into the world of video
conferencing with Zoom!




Bridging Distances with Zoom

Experience Real-time Collaboration

Zoom's screen and document
sharing options enable users to
work together in real-time,
overcoming distance and
communication barriers.

Seamless Video Conferencing

Zoom provides smooth, uninterrupted
video calls with superior audio and video
quality, enabling clear communication
across borders effortlessly.

Efficient Remote Working

Zoom offers a cloud-based
collaboration platform, allowing
remote workers to stay connected
and productive from anywhere.

Increase Business Productivity

Zoom facilitates real-time collaboration,
enables remote working, and optimizes
virtual meetings. This integrated
communication system accelerates
business performance and improves
productivity.




Getting Started with Zoom

Scheduling Meetings

Create and customize your
meetings, add invitees, agendas,
and set reminders for your next
virtual event.
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Download and Install Joining a Zoom Meeting
Navigating the Zoom website is Join any Zoom meeting using the
easy. Download and install the unique Meeting ID provided by the
Zoom application on your device host. It's easy and takes only a few

and you're ready to begin. seconds.
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Enhancing Your Zoom EXxperience

@ CLC 309's Personal Meeting Room (0} [+ ]
® . @ @ (&)
Change View =

Brakain Raoms

(®

Security

Breakout Rooms

Create smaller groups within
a large virtual meeting to
facilitate focused
collaboration and group
discussions that are more
comfortable.

Green Screen

Activate the virtual
background feature that
helps keep your privacy
Intact and provide a
distraction-free meeting
space.
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Background Blur

Zoom's virtual background
blur feature allows you to
hide your surroundings
when you're remotely
attending a meeting.



Mastering Zoom Meeting Controls

Mute/Unmute

Stop/Start Video

Share Screen

Record

Click on the microphone icon at the bottom-left
corner of your Zoom window to toggle between

Click on the camera icon at the bottom-left corner of
your Zoom window to turn on or off the video.

Use the Share Screen icon at the bottom-middle
portion of the screen to share your device screen
with other participants.

To start recording, click the Record icon at the
bottom center of the screen. You can also select
Record to Cloud for automatic storage, accessible
from any device.
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Screen-Sharing and Presentation Options

Application Window

Share a specific application window that you're working on,
preserving the privacy of the other applications running on your device.

Whiteboard Feature

The whiteboard feature is an interactive tool that enables remote brainstorming,
iIdea sharing, and collaboration with ease.

Co-Annotation

Collaborate efficiently by letting participants draw and annotate shared content in real-time,
without disorienting the shared information.

Screen Sharing with Multiple Screen Options

Share your entire screen or selected screens to better represent your
information or create a personalized view in virtual meetings.




Zoom Video and Audio Settings

Audio Settings

Maximize the quality
of your audio and
optimize microphone
and auto-play
settings to optimize
the experience.

Video Settings

Leverage optimal
lighting, mic position,
and mouse gestures
alongside testing
settings to
personalize your
settings.

Call Settings

Create personalized
shortcuts for the
Zoom experience,
from virtual
backgrounds to
recording
preferences.




Security and Privacy in %
Zoom Meetings

Secure Meeting 2 Waiting Room Feature
ID and

Pssis provides Zoom allows hosts
password and ID to lock meetings
features, limiting and SRS
access only to the confidentiality via
intended the waiting room
participants for feature.

secure

communication.

End-to-End Encryption

End-to-end encryption secures your call data,
preventing any leaks or hacks.
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